CELTA Course at Dundee and Angus College 
Letter of Contract:


In accepting my place on the CELTA course, I agree to the following conditions:
· I recognise the course is demanding and will require my full commitment for the duration of the course.
· I know of no personal reason, disability or medical condition that might prevent me from giving my full commitment to the course or affect my ability to cope with or fully attend the course.*
· I agree to work as part of a team and co-operate fully with the other trainees on the course.

· I understand that if I am encountering problems with the course which require in-depth discussion, I should first discuss them with one of the trainers rather than with my fellow trainees.

· I understand that I should not allow my personal concerns about the course or my Teaching Practice lesson preparation to increase the workload of other trainees.

· I understand that acceptance on the course does not guarantee that I will pass.
· I understand that the £100 deposit is non-refundable.  

· I understand that 100% attendance is expected on the course and that absence from the course may jeopardise my chances of successfully meeting the assessment criteria. 

· I understand that severe penalties are applied if plagiarised work is detected. These will range from loss of marks to disqualification and a ban on re-entry for a period of up to three years.
· I understand that it is my responsibility to notify the Main Course Tutor of any planned absences before the course begins and to notify the Main Course Tutor as soon as possible in the event of unavoidable absences such as illness, family bereavement or unexpected family commitment during the course.

· I understand that if I am absent during the course it is my responsibility to arrange to make up the work missed and to record the absence in the CELTA 5 booklet.

* Dundee & Angus College endeavours to provide an inclusive environment and make reasonable adjustments for candidates with medical conditions and disablilities. Disclosing this information will assist us to achieve this aim. If you do have personal circumstances, a disability, or a medical condition which may affect your ability to cope with or attend the course, please give details of it here.  This information will be kept confidential and will be used only to enable trainers to plan for any support needs you may have. 
If you have already contacted the college’s Student Support services about this, please indicate here. …………………

………………………………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………………………………………..
Signed    ..............................................................

Date    …………..
Print Name ………………………………………………………
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